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[COURSE COMMITTEE MEETING: FACULTY OF INFORMATION TECHNOLOGY]

MINUTES OF MEETING NO.01/ HELD IN MUTTRAH HALL AT 03:30 PM ON 17/11/2015
Present:

Prof. Vijay Nair

Mr. Mohammed Siddique

Mr. Ijaz

Ms. Salini
Ms. Nenita 

Ms. Radhika

Mr. Ram

Mr. Vishal

Apologies:

Mr. Ricardo

Mr. Albert

Ms. Jacintha

Mr. Mohammad Waleed

Ms. Sowmya

Students Present:

	15901486
	Aasir Ahmed Siraj

	15901477
	Asmahan Atif Abdul Hameed Al Raisi


	14901027
	Buthaina Juma Shamis Masoud Al Shukaili

	15901445
	Enas Abdel Naser A. Al Sakhel

	15201084
	Ahmed Ismail Hamdan AL Ajmi

	2013264
	Marwah Said Mabyooa Mohamed Al Hamadani

	14901501
	Thasleema    Aslam

	15201299
	Saima    Khatri

	14901221
	Sara Al Khatib

	2013511
	Rania Mohammed Sahib  Al iedani

	2013603
	Amal Rashid Abdullah  Al Siyabi

	15901184
	Saad Mohammed Said Al Aufi

	14901629
	Arif Yaqoob Gul  Mohammad

	29080
	Ahmed Saleh Abdallah Al Kharusi

	2011182
	Ahlam Nasser Mansour Al Sadi

	2011172
	Thuraiya Marhoon Obaid Al Siyabi

	2011330
	Mayadah Mohammed Humaid Mohammed Al Owaisi

	2012082
	Maimouna Salim Abdallah Al Sinani

	2012579
	Safiya Mohammed Abdallah Al Kahali

	2012126   
	Marou Khalfan Yaqooub Al Busaidi

	2011165
	Mahamod Salim Hamdan Suwiaq Al Abri

	2013150
	Raiya Saud Badar Al Busaidi


Students Absent:
	2013617
	Hamed Abdul Aziz Dawood Al Balushi

	14901587
	Maryam Juma Saud Al Masroori

	2011359
	Aadil Al Shehhi

	2013426
	Nesreen Nooraldin Hassan Ayasra 

	2012248
	Ainas Khamis Ibrahim Mohameed Al Aghbari

	2013398
	Al Sayyid Al Muhallab Ali Sulaiman  Al Busaidi

	2013717  
	Manal  Mohammed Salim  Al Rashdi

	2012051
	Marwa Darwish Ali  Al Balushi

	2012129
	Marwa Sultan Yousuf  Al Balushi

	2010514
	Talal Salim Ali  Al Khanbashi

	2013324
	Eman Zakaria Tumah  Qudah

	2011077
	Munira Saayid Saif  Al Gharibi

	14901516
	Jokha Hamed Khalaf  Al -Ghafri

	15901522
	Ghassan Harib Abdullah  AL-Naamani

	15901311
	Mubarak ALAbd Salim  AL Mabsali

	14901628
	Saud Mohammed Said  AL Harthy

	14901285
	Hassan Ali  Mansoor  Al Amri

	15901335
	Abdullah Salim Abdullah Al Hanshi

	2012375
	Amira Amur Daghimal Amur Al Waheibi

	2012861
	Maryam Abdul Hameed 

	2010014
	Nadir Harib Bakar  Al Kamzari

	2010460
	Khalifa Abdullah Khalifa  Al Adawi

	14901485
	Ali Ahmed Ali  Al Taii


The Chair introduced the staff present and welcomed all for the First course committee meeting of the semester (September 2015 – January 2016). The Chair thanked and appreciated the Students for representing their class groups and their efforts for voicing the concerns of their groups so that the issues are resolved thorough this forum. He appreciated the part time students who attended the meeting. The students were asked to express their group concerns and recommendations to the faculty. He informed the students that all the housekeeping issues will be discussed on 24th November, 2015 during the college housekeeping meeting and during this meeting only academic issues will be discussed. He emphasized that the discussion should not stop with the meeting, instead the class reps should go and inform the discussion to their respective class groups. 
1.
Minutes of previous meeting:

The chair went through the minutes of the last meeting held on 5th April, 2015. It was noted that there were no issues raised from the minutes of the previous course committee meeting. The minutes were confirmed.
2.
Appropriate Timelines for assessments:
The students were informed that FoIT staff make sure that the students get best and enjoyable learning process in the classes by involving better methods of learning for students. 

· The students were explained the process of how the assessment dates are finalized. 

· The faculty makes sure that all students get a reasonable gap between each exams.

· The assignments are released well in advance so that the students can start working on them and submit on or before the due date. 
3. 
Academic Advising:
All students are assigned one member of the staff as an academic advisor. The staff try their best to get in touch through mails and meet with their advisees. The students should make sure that they meet with their advisors for any concerns or help if required.

ACTION: CR’s to inform the students in their class to check the emails sent by the staff and meet their academic advisors from time to time. 

4. 
Students at Risk (Academic Improvement Plan):

The Chair expressed his concern on students at risk and how FoIT is trying to help these students to improve their studies.
· Academic Improvement Plan document was explained to the CR’s in detail: Students at risk are monitored through this process. The student is made to fill this form by the academic advisors and this is communicated to the concerned module lecturer, and the staff are in constant touch with the concerned student. The student has to follow any action plan that the staff and student may decide mutually.
5.  
Progress of Program Review:
The chair informed the students about the introduction of the new programme and pathways in FoIT. The document is under process and is expected to be offered in the next academic year.
Concerns raised by the students present:

1. A CR raised a concern that a student known to them was disadvantaged because of a small difference in the result and had to retake the module.
       ACTION: DoS explained the difference between mark and grade point. HoF confirmed that FoIT are ready for any inquiries from students at any time including checking results or any other doubts. 
2. An exam immediately the next day of an exam is a burden for students travelling long distance every day. 
 ACTION: The DoS explained that the exam time table is informed to the students well in advance and the Studetns should prepare for the exam from the beginning. The exams are scheduled considering a no. of things like clash in time table, staff, resources, rooms etc., and the best possibility is offered to the students. 
3. Requested for a dedicated lab for practicing and completing assignments.
ACTION: LRC and the library is made available for the students for this purpose. Student can also make use of any free class rooms available. However, when there are any exams scheduled these will not be available just for that duration. The chair informed that it will be put across to the management for a dedicated lab for the students alone.
4. The students raised issues regarding change in timetables.

RESPONSE: The HoF and the DoS explained that this is because of the class groups that are closed and later timings changed due to clash in the accommodating other students in existing time tables, students 
wanting to change from part time to full time or vice versa.

ACTION: They were informed that in future they will try to minimize these changes. 
5. A student complained that the Network Drive is too small only 50 MB.  
RESPONSE: The chair informed that this will be discussed in the TAC – Technology advisory committee of the college. As this is a part of housekeeping, the students were also informed to put it across in the Housekeeping Issues meeting that will be held on 24th November, 2015.

ACTION: To be discussed in the TAC meeting.
Concerns raised by Staff:

1.  Workshops: A no. of workshops are conducted for the benefit of the students. Unfortunately, only a small no. of students make it a point to attend these. The various workshops conducted so far were, Note taking skills, exam writing skills, time management skills, Turnitin and Plagiarism for the benefit of the students. 
2. The faculty is also organizing various workshop for final year technology project for the level 3 students, to help them develop good project. 

Students Appreciated below activities done by FoIT:
1. Students where appreciative about the various workshop organized by FoIT to support diverse students learning needs. Students also acknowledge that changes in assessment   strategies like level 01 helped them to perform better and it further helped them to acquire the requisite skill. The assessment strategies in PI, ISM supported them to improve on problem solving ability. 

2. The students acknowledged that project workshop helps them in improving their research skills.

3. Students acknowledge the Academic advising procedure are well staged. 

4. Students illustrated that they had a  valuable  learning experience by  being part of program Review and validation process 

5. The students understood the resource constraints and limitations of fulfilling every student needs in terms of timetabling classes and in-class tests.

6.
ANY OTHER BUSINESS
· The students appreciated the effort of the lecturers. They informed that more practical that is followed in FoIT is a good practice. 
· All Students must inform their respective groups of the discussion of these meetings.
· HoF advised Students to meet and discuss with the lecturers, DoQA, DoS and the HoF if they have any issues and in case a student is not able to reach any of these they may address the issue through email, which will be taken note.
· HoF insisted that students must take advantage of the forums that are specially created for them to express their concerns. These issues will be communicated and the college will take necessary actions on time.
The meeting was adjourned at 04:40 pm on 17th November, 2015.
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