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[COURSE COMMITTEE MEETING: FACULTY OF INFORMATION TECHNOLOGY]

MINUTES OF MEETING NO.02/ HELD IN ROOM N 213 AT 03:30 PM ON 06/04/2016
Present:

Prof. Vijay Nair

Mr. Mohammed Siddique

Mr. Ijaz

Ms. Salini
Ms. Nenita 

Mr. Ram

Mr. Vishal

Ms. Sowmya

Mr. Albert
Ms. Rinsy
Apologies:

Mr. Ricardo

Ms. Jacintha

Mr. Mohammad Waleed

Students Present:

	16201230
	Rabia Afsheen

	15901530
	Al Mundhir Mahfoodh Al Juma

	15201019
	Israa Siad Al Falahi

	15201206
	Mutaman Yaqoob Ali  Al Ajmi

	2013264
	Marwah Said Mabyooa  Al Hamadani

	15901338
	Khalsa Humaid Said Al Sayadi

	15201057
	Bader Talib Ahmed Al Riyami

	2013092
	Suhaila Hamed Nasser Al Gheseini

	2012582
	Nahla Saleh Ibrahim Al Bulushi

	15901445
	Enas Abdel Naser A. Al Sakhel

	15201299
	Saima    Khatri

	2012253
	Hajar  Hassan Abdullah  Al Ajmi

	2011302
	Mr. Talal Al Kharusi

	2013720
	Ms. Rahma Al Sayadi

	29077
	Tariq  Amur Khalfan  Al Busaidi

	14901501
	Thasleema    Aslam


Students Absent:
	15901156
	Nasser Humaid Naamani

	16201083
	Mazin Al Ma'mari

	15901477
	Asmahan Al Raisi

	2012299
	Saad Said Saloom Al Shukairi

	2010614
	Areej Mohamed Marhoon Al Maamari

	2013751
	Adnan Abdul Majeed Abdul Latif Al Hamadani

	2012750
	Zainab Al Zadjali

	15901310
	Saud AbdulAziz Yousuf Al Farsi

	14901629
	Arif Yaqoob Gul Mohammad

	2013226
	Maryam Bin Ibrahim Bin Said Al Mayasi

	14901485
	Ali Ahmed Ali Al Taii

	14901263
	Issa Amin Bakhit Al Shanfari

	2013175
	Israa Mohamed Shaban Al Zadjali

	16201033
	Hilal Khamis Mansoor Al Busaidi

	15901259
	Salim Nasser Mahil AL Hattali 

	16201119
	Iman Issa Said Al Sulaimi 

	2013287
	Mohammedd Ahmed Abdo Al Zoubi 

	14901271
	Hassan Maqbool Maqbool  Hussain

	14901615
	Nasser Hilal Al Abri

	15901477
	Asmahan Atif Abdul Hamed Al Raisi

	29077
	Tariq  Amur Khalfan  Al Busaidi

	2012582
	Nahla Saleh Ibrahim  Al Bulushi

	2013232
	Salim Said Salim  Al Habsi

	2012677
	Mohammed  Khalfan Saif  Al Wardi

	2012588
	Fatma Said Nasser Al Hosni

	2010477
	Hamood Mohamed Said Al Rashdi

	2013324
	Eman Zakaria Tumah  Qudah


The Chair introduced the staff present and welcomed all for the course committee meeting of the semester (February 2016 – June 2016). The HoF emphasized that the responsibility of a CR is to guide the management, make sure the respective class is happy, communicate the feeling so the class group, ensure that the student have a pleasant learning experience as the CR’s are the main source of coordination between the management and the students.  He appreciated the part time students who made a point to attend the meeting. The Chair thanked and appreciated the Students for representing their class groups and for volunteering to bring up the concerns of their groups so that the issues are taken up with the concerned and resolved thorough this forum. The students were asked to express their group concerns and recommendations to the faculty. 

1. Minutes of previous meeting
The chair went through the minutes of the last meeting held on 17th November, 2015. The previous course committee meeting confirmed the minutes.

2. Academic advising
The CR’s were asked if they are aware of their academic advisor. It was informed that all students are assigned one member of the staff as an academic advisor and the list is displayed on the notice board by teaching week 2. It is the duty of the student to meet with their academic advisor for any assistance may it be academic or non-academic.  The staff would get in touch through mails and meet with their advisees. The CR’s were asked to inform the students in their class groups to meet with the advisors for any concerns or help if required.

ACTION: CR’s to inform the students in their class to check the emails sent by the staff and meet their academic advisors from time to time. 

3. Students at risk (Academic improvement)
Academic Improvement Plan document was explained to the CR’s in detail. Students at risk are monitored through this process. The student is made to fill this form by the academic advisors and this is communicated to the concerned module lecturer, and the staff are in constant touch with the concerned student. The student has to follow any action plan that the staff and student may decide mutually. The Chair expressed his concern on students at risk and how FoIT is trying to help these students to improve their studies.

4. Programme review status
The student were informed of the review panel from the UoB visited the college for the institution review and the programme review events that took place on the 19th and 20th March, 2016. This panel reviewed the existing and the proposed new programmes, and the college is awaiting for their feedback. The CR’s were briefed of the new programmes and informed them of the survey that was conducted to get inputs from the students before deciding on the new programmes. The committee expressed the gratitude towards the students on their contribution towards Program Review Process
5. Summer semester request
HoF informed the CR’s that it is not mandatory to run a summer semester. The summer semester is offered depending on the availability of the staff, the level of module and the no of students requesting to register. It was informed that in the past when the summer semester was offered based on the initial enrollment for the module, it was noted that once the classes started the students failed to turn up. It is also difficult for weaker students to study in two months short duration of semester. If the referral student’s taking resit exams in August need any help they can approach the staff who will be back mostly by the 2nd week of August. 
6. INVENT – 2016
The CR’s were informed of the activities planned under Technofest InvenT 2016 event that is scheduled to be held on the 25th August, 2016. The CR’s were asked to participate, communicate and convince other students to participate in the event as competitors, event managers and event organizers and make this event a grand success. The students were informed that they can attend the mock session for build a PC event that will be scheduled one week before the main event to give them an idea what is expected of them. The following list of event were briefed to the CR’s:
· Build a PC

· Build a Network

· ACL Challenge

· Web Design

· Poster

· IT quiz

The students are required to register through Event leaf and confirm their registration with the concerned staff event manager. 

7. Writing support for students
The CR’s were informed that every member in FoIT staff strives to give the finest and pleasant learning process and experience in the classes by including enhanced and innovative methods of learning for students. The CR’s were informed that Dr. Larysa from the faculty of English Language studies has been giving support classes for the students. The classes are held once a week for one hour level wise. They were asked to inform rest of the students to attend these support classes and benefit out of it.  
8. Release of assignment description 

The students were explained the process of how the assessment, assignment submissions, viva / presentation dates are finalized. They were informed that the DoS who is responsible for this makes sure that all students get a reasonable gap between each exams. The assignments are released well in advance so that the students can start working on them and submit on or before the due date. 
9.  Concerns raised by the CR’s present:

· One of the CR reported that a lot of students are interested in a short course on app design and requested if the college can offer such course. 
RESPONSE: The HoF informed that it can be offered through the Majan Training Unit (MTU). This will be further discusses with the concerned and the students will be intimated accordingly.  
10.  ANY OTHER BUSINESS
· Apart from the regular curriculum FoIT staff make it a point to conducts a no of workshops for the benefit of the students. But the students so not show interest and only a small no. of students attend these. The CR’s were requested to take note of the workshops whenever there is an announcement on MOVE page and motivate rest of the students from their group to attend and befit from the same. 

· Students appreciated Faculty members for introducing lots of student centric activities   during classroom sessions and that indeed enabled them to understand    the module with enhanced simplicity. Particularly Modules like CSY ,PMMT ,FACL ,LAN ,INTERNW,NS ,  ISM & DBA etc
· Students appreciated the role of Academic Advisor and also reflected on the good practiced like Academic Improvements plan for Students at Risk. 

· The faculty is also organizing various workshop for final year technology project for the level 3 students, to help them develop good project. 

· The CR’s informed that less theory and more practical that is followed in FoIT is a good practice. The CR’s expressed their appreciation in this regard. 
· All CR’s were instructed to inform their respective groups of all the discussion during the meeting.
· HoF advised Students to meet and discuss with the lecturers, DoQA, DoS and the HoF if they have any issues and in case a student is not able to reach any of these they may address the issue through email, which will be taken note.
· HoF insisted that students must take advantage of the forums that are specially created for them to express their concerns. These issues will be communicated and the college will take necessary actions on time.
The meeting was adjourned at 03:30 pm on 6th April, 2016.
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